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Emergency Access Arrangements for the 
Common Entrance Assessment (CEA): 

Guidance for Parents 
These guidance notes are for parents whose child has experienced a temporary injury which gives rise to the need for Emergency Access Arrangements. 

AQE Limited is committed to making reasonable adjustments before the CEA takes place to enable such candidates to sit the CEA. 

AQE Limited has established an Access Panel which will consider applications, with accompanying evidence from parents, and will decide on access arrangements that may be appropriate. The decisions of the Access Panel will be final. It is possible for parents to apply for more than one access arrangement.

It is the responsibility of parents to ensure that Form ACCE 09, which accompanies these guidance notes, is completed and returned to the AQE Limited office, with appropriate evidence to support their application, by 6 November 2009. AQE Ltd acknowledges that circumstances might arise, e.g. a fractured wrist shortly before a CEA paper, in which it would not be possible to complete this form before the 6 November. In such cases, parents should contact the AQE office immediately for advice at 028 90753746

While the access arrangements and circumstances outlined below will cover the majority of situations for which an adjustment is possible, it is not an exhaustive or exclusive list. Where possible, the Access Panel is prepared to consider other circumstances and arrangements that may be required to ensure that a candidate is not at a disadvantage. It is acknowledged that, in certain circumstances, parents may wish to apply for more than one access arrangement.

The table makes reference to evidence being provided from an appropriately qualified doctor (i.e. a medical doctor), primary school principal or psychologist. This means someone who is qualified to practise in the United Kingdom. 

Written evidence should be accompanied by the name, address, phone number and, where possible, e-mail address, of the person providing it.

	Access Arrangement
	Circumstances
	Evidence



	Extra time up 

to 25%
	This may be appropriate if a candidate has a physical requirement.


	Appropriate evidence would be an assessment by a doctor of physical or medical requirements.



	Supervised rest breaks
	This may be appropriate for medical reasons.
	

	Word Processor

(Supplied by the Centre to be used as a typewriter only. A spell-check facility will not be permitted).
	Due to the nature of the CEA, this is likely to be applicable in very limited circumstances, where the candidate has an impairment which renders his/her handwriting illegible and produced at below average speed for his/her age.


	

	Accommodation away from the CEA centre
	This should be requested only where a candidate has a medical condition which prevents him/her from attending a CEA centre but does not prevent him/her from sitting the assessment.


	


	Scribe


	Scribes will only be permitted for candidates who cannot produce written communication by any other means e.g. a word processor.


	

	Accommodation suited to pupils with limited mobility
	This should be requested where a candidate may have mobility difficulties e.g. a wheelchair user, to ensure that he/she is accommodated in a suitable classroom, with an appropriate work surface, if required.


	An explanation by the parents of the candidate’s requirements. It is not necessary to complete the “evidence” box on the “Application for Emergency Access Arrangements” form.


Additional Notes

1. AQE Limited has adopted a policy similar to that expressed in the document, “Access Arrangements, Reasonable Adjustments and Special Consideration” published by the Joint Council for Qualifications with effect from 1/9/08-31/8/09 as that document applies to General Qualifications. The section of this document which sets out particular access arrangements, circumstances, and evidence is based on what is contained in Chapters 2 and 6 of the JCQ document, and reflects those chapters, but adapted for the CEA. AQE Limited acknowledges the ownership of JCQ in the copyright of those parts of the JCQ document adapted for this document.
2. As the JCQ document makes clear: “It should be remembered that, where assessment objectives would be compromised by any adjustment made to take account of the impairment, the assessment objectives will take precedence and will not be waived. This includes the demonstration of knowledge, understanding and skills required by the specification.”

� “Access Arrangements, Reasonable adjustments and Special Consideration” published by the Joint Council for Qualifications with effect from 1/9/08-31/8/09 (Page 27)
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